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ENQUIRY INTO ALLEGED OFFENCE COMMITTED BY:	Click or tap here to enter text.

ON OR ABOUT (Date):						Click or tap to enter a date.

AT / ONBOARD (PLACE OR VESSEL):	Click or tap here to enter text.

Hearing Officer: 	(Name):		Click or tap here to enter text.

			(Title):			Click or tap here to enter text.

1. Identification:

Are you (names):	Click or tap here to enter text.

Company No:		Click or tap here to enter text.

Answer: 			Click or tap here to enter text.

1. Adequate Preparation: 

Have you (the accused) been given 24 hours notice to attend this Disciplinary Enquiry?

Answer:	Click or tap here to enter text.

1. Announcement: 

This is a formal enquiry into an alleged offence committed by:	Click or tap here to enter text.

There is to be strict observance of the following protocol:

I will invite each person to speak, and no other person, beside myself, will be allowed to interrupt the speaker. If any person wishes to make a comment, they should raise their hand.

The Hearing Officer introduces himself, the Observer/s and the Scribe, explaining the function of each.

1. Rights of the Accused:

The Hearing Officer advises the Accused: You have the following rights:

a. You have the right to plead guilty or not guilty.

b. You have the right to be represented by someone. Do you have a representative?
Answer: 	Click or tap here to enter text.	If so, Name: Click or tap here to enter text.

c. You may make a statement or answer questions or remain silent. Do you fully understand your rights? Answer: Click or tap here to enter text.

1. Objection to Hearing Officer.

Hearing Officer asks Accused:	Do you object to me as the Hearing Officer on the grounds that I have knowledge of the case which will affect my judgement, or that I am biased against you or that I am involved in the case?

Answer: Click or tap here to enter text.

1. Charges.

Hearing Officer advises Accused: You are charged as follows: Click or tap here to enter text.

1. Plea.

Hearing Officer asks Accused: How do you plead (Guilty or Not Guilty)?

Answer: Click or tap here to enter text.

If the Accused pleads guilty, witnesses must still be called, the facts of the case and the guilt of the accused must be established.

1. Witnesses:

The following witnesses will be called:

a. Click or tap here to enter text.

b. Click or tap here to enter text.

c. Click or tap here to enter text.

d. Click or tap here to enter text.


1. Finding: (Guilty or Not Guilty of each Charge)

Charge 1: Click or tap here to enter text.

Charge 2: Click or tap here to enter text.

Charge 3: Click or tap here to enter text.

1. Previous Records:

a. Disciplinary: Click or tap here to enter text.

b. 	Performance: Click or tap here to enter text.

1. Previous Records:

Click or tap here to enter text.

1. Sentence:

Click or tap here to enter text.


Appeal:	Hearing Officer advises the accused that he / she has the right to appeal against the sentence and that the appeal must be registered within 36 hours.

			Confirm Understood by Accused: Click or tap here to enter text.
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